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ASPIRE Graduate 
OPEN COMPETITION
APPLICATION FORM
APPLICATION NUMBER 
	


NAME  ________________________________
*Please refer to qualifications for the post with regard to eligibility for the post

· This competition is for the role of ASPIRE Graduate with Mayo County Council.

· Application form must be typed.
· The application form, when completed should be emailed directly to recruitment@mayococo.ie on or before Tuesday 10th November 2020.

· Please refer to Page 13 for Instructions on submitting your completed form.
· N. B. Please submit Copy of Driver’s License & Relevant Qualifications with your application

PERSONAL DETAILS

	NAME IN FULL
(Block Letters)
	


	PRESENT ADDRESS

(Notify any change at once in writing)


	


	PRESENT POSITION
	


	ADDITIONAL CONTACT DETAILS

(Notify any change at once in writing)
	Home No: ______________________________

Mobile No: _____________________________

Email: _________________________________


	Local Authority Membership:

Are you currently, or have you been, within the past twelve months, an elected member of a Local Authority?       
                                                                                                              YES  FORMCHECKBOX 
                         NO  FORMCHECKBOX 




Superannuation – Voluntary Redundancy

Are you in receipt of a superannuation allowance in respect of previous employment under a local authority or any other public service body (as defined by the Financial Emergency Measures in the Public Interest Acts 2009 – 2011 and the Public Service Pensions (Single Scheme and Other Provisions) Act 2012)  








YES  FORMCHECKBOX 

                NO FORMCHECKBOX 

Have you ever accepted voluntary redundancy/early retirement from a local authority or any other public service body (as defined by the Financial Emergency Measures in the Public Interest Acts 2009 – 2011 and the Public Service Pensions (Single Scheme and Other Provisions) Act 2012) by which you were employed? 

                                                                       YES  FORMCHECKBOX 

                NO FORMCHECKBOX 

	Driving Licence:
Do you hold an unendorsed Full Category B valid driving licence which allows you to drive in Ireland?
                                                                                                                                   YES  FORMCHECKBOX 
     NO  FORMCHECKBOX 




Special Requirements:
Please detail any special needs or requirements you may have, and how these can be facilitated during the recruitment process.

Qualifications:

Do you have the required qualifications for this post?



YES  FORMCHECKBOX 
     NO  FORMCHECKBOX 

 

PARTICULARS OF EDUCATION

GENERAL EDUCATION:

Year of Leaving Certificate __________ School Attended: __________________________________
	RESULTS OF LEAVING CERTIFICATE OR EQUIVALENT EXAMINATION


	Subject
	H - Honours  
O - Ordinary
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FURTHER EDUCATION:
Third level academic, professional or technical qualifications (if any)

	College


	Course Title
	Qualification & Grade
	Year

	
	
	
	

	
	
	
	

	
	
	
	


TRAINING COURSES:
	Course Provider


	Course Title
	Qualification & Grade
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


MEMBERSHIP OF PROFESSIONAL INSTITUTIONS
	


EMPLOYMENT RECORD
Please include all employment starting with your most recent:
	From: 
	To:
	Duration in months:
	

	Employer:
	

	Address:
	

	Nature of Business:
	

	Position Held:
	
	Grade (if applicable):
	

	Temporary or Permanent:
	
	Part-time or 

Fulltime:
	

	Description of main duties and responsibilities


	Reason For Leaving:




	From: 
	To:
	Duration in months:
	

	Employer:
	

	Address:
	

	Nature of Business:
	

	Position Held:
	
	Grade (if applicable):
	

	Temporary or Permanent:
	
	Part-time or 

Fulltime:
	

	Description of main duties and responsibilities


	Reason For Leaving:




	From: 
	To:
	Duration in months:
	

	Employer:
	

	Address:
	

	Nature of Business:
	

	Position Held:
	
	Grade (if applicable):
	

	Temporary or Permanent:
	
	Part-time or 

Fulltime:
	

	Description of main duties and responsibilities


	Reason For Leaving:




	From: 
	To:
	Duration in months:
	

	Employer:
	

	Address:
	

	Nature of Business:
	

	Position Held:
	
	Grade (if applicable):
	

	Temporary or Permanent:
	
	Part-time or 

Fulltime:
	

	Description of main duties and responsibilities


	Reason For Leaving:




KEY ACHIEVEMENTS
In the following section of the application form we are interested in discovering, what are your key strengths and achievements, which make you particularly suitable for the role of 
ASPIRE GRADUATE
In each of the competency areas below briefly detail 2 examples which you feel best demonstrate your capacity in the competency area described.  You may use the same examples across more than one competency area should you so wish.  Your examples should show clearly how you have demonstrated the particular competency.  You should be mindful that the scale and scope of the examples given demonstrate the competency in question and are appropriate to the position.
	1. Teamwork


	Shows respect for colleagues and co-workers
Develops and maintains good working relationships with others, sharing information and knowledge, as appropriate

Offers own ideas and perspectives

Understands own role in the team, making every effort to play his/her part

	Please give examples of where you have demonstrated this.

	


	Information Management /Processing


	Approaches and delivers all work in a thorough and organised manner

Follows procedures and protocols, understanding their value and the rationale behind them

Keeps high quality records that are easy for others to understand

Draws appropriate conclusions from information

	Please give examples of where you have demonstrated this.

	

	Delivery of Results



	Takes responsibility for work and sees it through to the appropriate next level

Checks all work thoroughly to ensure it is completed to a high standard and learns from mistakes

Identifies and appreciates the urgency and importance of different tasks

Demonstrates initiative and flexibility in ensuring work is delivered

Is self-reliant and uses judgment on when to ask manager or colleagues for guidance



	Please give examples of where you have demonstrated this.

	

	Customer Service & Communication Skills


	Actively listens to others and tries to understand their perspectives/ requirements/ needs

Understands the steps or processes that customers must go through and can clearly explain these

Is respectful, courteous and professional, remaining composed, even in challenging circumstances

Can be firm when necessary and communicate with confidence and authority

Communicates clearly and fluently when speaking and in writing

	Please give examples of where you have demonstrated this.

	


Any additional information you wish to give in support of your application.

	


REFEREES:
Give names and addresses of two responsible persons, to whom you are well known but not related (if you are or have been in employment, referees should be existing or former employers) 

	Name:
	Name:

	Occupation:
	Occupation:

	Address:
	Address:

	
	

	
	

	
	

	Email Address:
	Email Address:

	Telephone No:
	Telephone No:


Before signing this form, please ensure that you have replied fully to all questions asked.  You should also satisfy yourself that you are eligible under the regulations.  The Council cannot undertake to investigate the eligibility of Candidates in advance of the interview, and hence persons who are ineligible but nevertheless enter may thus put themselves to unnecessary expense.

I, the undersigned, HEREBY DECLARE all the foregoing particulars to be true and give my permission for any enquiries to be made to establish such matters as qualifications, experience, character and for the release by other people, agencies, Garda authorities or organisations of such information as may be necessary to Mayo County Council for that purpose. This may include enquiries prior to employment from past/present employers and the submission of the application is taken as consent to this. I also declare that I have read, understood and accept the instructions outlined on Page 13 of the application form. 

SIGNATURE OF APPLICANT





 DATE:    
	Please note that canvassing by, or on behalf of applicants, will disqualify them from the competition. 


The information supplied in this form is held on the understanding of confidence subject to the requirements of the Freedom of Information Act 1997 or other legal requirements.
PLEASE NOTE THE FOLLOWING INSTRUCTIONS:
· All application forms must be submitted fully completed and inclusive of all the requested documentation (i.e. scanned copy of educational qualifications, driving licence etc.) and emailed directly to recruitment@mayococo.ie on or before Tuesday 10th November 2020.   All incomplete applications will be deemed invalid after the closing date and will not be included in the competition.
· Applications will only be accepted by email. The responsibility rests with the applicant to ensure the application form, in full, is received on time by the Human Resource Department of Mayo County Council. Any applications received after the closing date and time will not be included in the competition.

· All Sections/Questions in this document must be completed in full (a Curriculum Vitae will not be accepted). In order to ensure that each candidate is treated fairly and equally the interview board will only be provided with candidate’s application forms. Once the application form is submitted to the Human Resource Department of Mayo County Council, candidates are not permitted to alter/make additions or make deletions to their application in any way.

· Mayo County Council may decide, by reason of the number of persons seeking admission to the competition to carry out a short-listing procedure.  The number of persons to be invited to interview shall be determined by Mayo County Council. Shortlisting will be based on qualifications, relevant experience, and information submitted on the application form.

· It is the candidate’s responsibility to inform the Human Resource Department of Mayo County Council of any change of address.
· Before signing this form please ensure that you have replied fully to the questions asked. You should satisfy yourself that you are eligible under the regulations. The Council cannot undertake to investigate the eligibility of candidates in advance of the interview/examination and hence persons who are ineligible but nevertheless enter may thus put themselves to unnecessary expense. Mayo County Council will not be responsible for any expenses which may be incurred by the candidate in attendance for interview.
· Original certificates will be required prior to any appointment. 
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